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Wyoming Judges’ Benchbook 
 
 
 
Name:               
 
Court:               
 
Judicial District:            
 
 
SCHEDULING CONFERENCES 
 
Q.  How are scheduling conferences set and used in your court? Are they conducted by you? When 

done by telephone, are the attorneys responsible for setting up a conference call or does your 
office have enough lines to allow attorneys to call in? If yes, how many lines are available? 

 
A.   
 
 
 
 
 
 
 
Q.  What do you expect from the attorney(s) at the scheduling conference? 
 
A.   
 
 
 
 
 
 
 
Q.   Do you use multiple scheduling conferences? Why? 
 
A. 
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Q.  Do you use court‐directed discovery conferences? 
 
A. 
 
 
 
 
 
 
 
Q.  What are your preferences regarding scheduling/discovery conference orders? Do you require 

that specific things be included in such orders? 
 
A.   
 
 
 
 
 
 
 
 
PROTOCOL 
 
Q.  What are your thoughts on courtroom protocol? 
 
A.   
 
 
 
 
 
 
 
Q.  What things do lawyers do that are particularly helpful? 
 
A.   
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Q.  What things do lawyers do that are not helpful? 
 
A. 
 
 
 
 
 
 
 
   
MOTIONS PRACTICE 
 
Q.  Do  you require that submitted motions include a proposed order? 
 
A. 
 
 
 
 
 
 
 
Q.  Do you appreciate courtesy copies of briefs being delivered to your chambers prior to hearing 

on a motion? If so, how early would you like them? 
 
A.   
 
 
 
 
 
 
 
Q.  Do you schedule hearings on motions automatically upon receiving a request for setting, or do 

you prefer or require that counsel call to schedule hearings? 
 
A.   
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Q.  Under what circumstances do you decline to grant a request for oral argument? 
 
A.   
 
 
 
 
 
 
 
Q.  Do you prefer that counsel provide copies of the relevant cases prior to a hearing? 
 
A. 
 
 
 
 
 
 
 
Q.  Is there anything about the way you handle requests for temporary restraining orders and 

preliminary injunctions that you think the bar should be aware of? 
 
A. 
 
 
 
 
 
 
 
 
FINAL PRETRIAL CONFERENCE 
 
Q.  In your view, what is the purpose of a final pretrial conference? 
 
A. 
 
 
 
 
 
 
 
 
 
 
 
 
 



5 
 

Q.  Do you have a specific format for pretrial statements? If so, please provide a copy. 
 
A. 
 
 
 
 
 
 
 
Q.  What steps do you take, if any, before the final pretrial conference to encourage settlement of 

the case? Do you require mediation? 
 
A. 
 
 
 
 
 
 
 
 
 
JURY TRIAL PRACTICE 
 
Jury Selection: 
Q.  How is voir dire conducted in your courtroom? 
 
A. 
 
 
 
 
 
 
 
 
 
Q.  Do you allow or encourage the use of jury questionnaires? 
 
A. 
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Q.  What is your due date for proposed jury questionnaires?  
 
A. 
 
 
 
 
 
 
 
Q.  What do you prefer in regard to the length of the jury questionnaire? 
 
A. 
 
 
 
 
 
 
 
 
Requested Jury Instructions: 
Q.  When do you require requested jury instructions to be submitted? 
 
A.   
 
 
 
 
 
 
 
 
Q.  What form do you prefer requested jury instructions to take (e.g. do you prefer jury instructions 

accompanied by supporting cases, etc.)?  
 
A. 
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Q.  What is your view of the Wyoming Pattern Jury Instructions? 
 
A. 
 
 
 
 
 
 
 
Q.  Do you have a set of stock jury instructions that you use? 
 
A. 
 
 
 
 
 
 
 
Q.  Do you prefer to receive an electronic copy of requested jury instructions? 
 
A. 
 
 
 
 
 
 
 
 
Trial Procedures: 
Q.  What is your preferred trial schedule (e.g. 9 to 5 with an hour for lunch, 8 to 2 with no lunch, 

etc.)? 
 
A. 
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Q.  What are your preferences with respect to motions in limine and other trial related motions? 
 
A. 
 
 
 
 
 
 
 
Q.  What are your preferences and/or procedures related to witness scheduling? 
 
A. 
 
 
 
 
 
 
 
Q.  What are your preferences with respect to trial exhibits? Do you allow/require the use of exhibit 

notebooks for the court and jurors? 
 
A. 
 
 
 
 
 
 
 
Q.  Do you find the use of computer‐assisted presentations (e.g. PowerPoint) effective and/or 

useful? 
 
A. 
 
 
 
 
 
 
 
Q.  Do you permit “speaking objections” in jury trials? 
 
A. 
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BENCH TRIAL PRACTICE 
 
Q.  What are the major differences in procedures in your courtroom between bench trials and jury 

trials? 
 
A. 
 
 
 
 
 
 
 
Q.  Do you appreciate or require trial briefs or proposed findings of fact and conclusions of law from 

counsel? Do you prefer proposed findings of fact and conclusions of law be submitted before or 
after trial or both? 

 
A. 
 
 
 
 
 
 
 
 
THOUGHTS ON EFFECTIVE ADVOCACY 
 
Q.  What makes an effective advocate in jury arguments?  
 
A. 
 
 
 
 
 
 
 
Q.  What makes an effective advocate in bench arguments?  
 
A. 
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Q.  What are the most common mistakes made in argument? 
 
A. 
 
 
 
 
 
 
 
Q.  What are some techniques that do, or do not, work effectively in the examination of witnesses? 
 
A. 
 
 
 
 
 
 
 
 
CRIMINAL MATTERS 
 
Q.  How do you handle requests for continuance on pretrials, arraignments and trials? 
 
A. 
 
 
 
 
 
 
 
Q.  When may the issue of bail best be addressed in your courtroom? 
 
A. 
 
 
 
 
 
 
 
Q.  What information do you want from counsel at the time of sentencing? 
 
A. 
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Q.  Are private pre‐sentence evaluations useful or encouraged? 
 
A. 
 
 
 
 
 
 
 
Q.  Do you have any standard sentences the bar should be advised about (i.e. DUI sentencings, 

acceptance of alcohol‐related reckless)? 
 
A. 
 
 
 
 
 
 
 
 
SPECIAL ISSUES FOR DOMESTIC CASES 
 
Q.  Are there any special issues that arise in your courtroom in domestic cases of which you would 

like the bar to be aware? 
 
A. 
 
 
 
 
 
 
 
Q.  What do you want to have on temporary order issues? 
 
A. 
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Q.  Do you have a policy on child interviews with respect to custody? 
 
A. 
 
 
 
 
 
 
 
Q.  When do you require guardians ad litem? What do you expect from a guardian ad litem?  
 
A. 
 
 
 
 
 
 
DISCOVERY PRACTICES 
 
Q.  What is your approach to resolving discovery disputes? 
 
A. 
 
 
 
 
 
 
Q.  What are your thoughts on imposing sanctions for discovery abuses? 
 
A. 
 
 
 
 
 
 
Q.  Are you generally available to solve problems that arise during a deposition? 
 
A. 
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THOUGHTS ON COURTROOM PROTOCOL 
 
Q.  Is lack of civility a recurring problem in your courtroom? What steps do you take to improve 

civility in your courtroom? 
 
A. 
 
 
 
 
 
 
 
Q.  What do you expect of lawyers (and their staff) in your courtroom? Clients? Witnesses? 
 
A. 
 
 
 
 
 
 
 
Q.  Do you impose any limitations on courtroom movement (approaching witness, podium, etc.)? 
 
A. 
 
 
 
 
 
 
 
Q.  What kind of lawyer conduct is unacceptable to you in your courtroom?  
 
A. 
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OTHER MISCELLANEOUS ISSUES 
 
Q.  What are your opinions regarding courtroom dress? 
 
A. 
 
 
 
 
 
 
 
Q.   Do you allow children in your courtroom? 
 
A. 
 
 
 
 
 
 
 
Q.  Do you allow cell phones in your courtroom? 
 
A. 
 
 
 
 
 
 
 
 
Q.  What, if anything, do you do to enforce promptness in your courtroom? 
 
A. 
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CLERK’S/ADMINISTRATIVE ASSISTANT’S COMMENTS 
 
Q.  What do you expect of attorneys in their dealings with you?  
 
A. 
 
 
 
 
 
 
 
Q.  What do you expect of attorneys in regarding to scheduling hearings?  
 
A. 
 
 
 
 
 
 
 
Q.  What is your protocol for scheduling hearings?  
 
A. 
 
 
 
 
 
 
 
Q.  What can attorneys do to improve communications with you?  
 
A. 
 
 
 
 
 
 
 
Q.  What would you like attorneys to keep in mind?  
 
A. 
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Q.  What size paper does your judge prefer or require for pleadings and briefs?  
 
A. 
 
 
 


	Text1: Keith G. Kautz
	Text2: District Court, Goshen, Platte, Niobrara and Converse Counties
	Text3: Eighth Judicial District
	Text4: Scheduling conferences are set at counsel's request, or after review of the file by the court.  
Yes, I conduct the scheduling conferences.
We have 2 lines.  If more participants are required counsel should arrange a conference call.
	Text5: I expect attorneys to have a good grasp of their case, particular issues that might arise, an idea of how long all discovery will take, and an idea of the length of time required for trial.  Counsel of record, not just an administrative assistant, must participate in scheduling conferences and have their calendar so that matters can be scheduled without conflicts.  It is also appropriate to discuss the potential of ADR at that conference.
	Text6: Only in complex cases or when circumstances require a review of the schedule.
	Text7: No
	Text8: I usually draft these orders.  
	Text9: Counsel should follow the Uniform Rules for District Courts.   
	Text10: Cooperate.  Stipulate to foundation when there is no issue about it.  Focus on the issues.  Be well prepared.  Provide copies of exhibits.  Request pre-trial hearings on novel or contentious issues.
	Text11: While seldom a problem, lateness and lack of preparation.
	Text12: No.
	Text13: Usually the filed brief is adequate.  Copies may be submitted for the Court by e-mail.
	Text14: Motions that can be determined without a hearing may not be scheduled.  Some motions are set without a call from counsel.  If counsel wants a hearing, they should call the JA with available times for all counsel.
	Text15: It depends on whether argument will be helpful to the court in deciding the issue.
	Text16: No
	Text17: No.  Refer to the governing law and the rules.
	Text18: To assure that the case is ready for trial, to define issues and schedules, to assure that the time allocated for trial is appropriate, to ensure counsel has a good understanding of how the court conducts trials and the expectations that the court may have in each particular case, to address evidentiary issues in advance of trial.
	Text19: The order for pre-trial or the scheduling order contains the requirements. 
	Text20: I ask if there is any realistic chance of settlement.  I do not require mediation unless a party requests it.
	Text21: Voir dire is directed to a group consisting of the number of jurors required and all potential peremptory challenges.  If a juror is excused for cause, another potential juror is added to that group.  After each side passes that group for cause, peremptory challenges are made in chambers.  
	Text22: 
Yes, in complex cases or in cases where a significant number of potential jurors may be disqualified because of status.
	Text23: I have no deadline, but as a practical matter if a request is too late to be handled before trial, the questionnaire cannot be used.
	Text24: Length depends on the issues being covered.  Usually shorter and more direct is better.
	Text25: 
The pre-trial conference order specifies a timeline for instructions.  Typically it requires counsel to exchange and discuss proposed instructions 2 weeks before trial, and to submit the instructions they agree upon one week before trial.  Non-agreed instructions also must be submitted 1 week before trial.
	Text26: Pattern instructions can be submitted simply by referring to the pattern number.  Case citations are appropriate on non-pattern instructions.  Proposed instructions should be submitted both in hard copy and word processing format.
	Text27: They are useful.  There are times when the pattern instructions should be modified or supplemented.
	Text28: Yes
	Text29: Yes
	Text30: 9:00  to 10:30
10:50 to Noon
1:30  to 3:00
3:30  to 5:00

Depending on the type of case, trial schedules can start as early as 8:00 a.m.

	Text31: Motions should be filed so they can be scheduled and heard prior to trial.  Usually motions must be heard at or before the pre-trial.  
	Text32: Counsel should have witnesses ready and available.  In appropriate circumstances, witnesses can be called out of order.
	Text33: Exhibits must be identified and exchanged prior to pre-trial.  Notebooks are allowed, but not required.  Trial exhibits usually are "published" to the jury during trial by passing an exhibit around the jury box.
	Text34: In appropriate circumstances, yes.
	Text35: No
	Text36: 
In bench trials the court may handle evidentiary questions more liberally.
	Text37: 
Usually these are unnecessary.  If counsel requests specific findings, I may require proposals shortly after trial.
	Text38: 
Usually, lawyers who are concise, prepared, and plain-speaking make the most points with jurors.  Repetition, lack of preparation and/or haughtiness, are common practices that usually offend jurors.
	Text39: 
Same as above.
	Text40: Repetition and excessive length, focus on immaterial issues or evidence.
	Text41: 
Compound or argumentative questions don't work.  Getting to the point works well. 
	Text42: 
Opposing counsel must be included, result depends on the case.
	Text43: 
It is best to move for modification of bail and request a hearing.
	Text44: 
What is relevant to a particular sentencing depends on that case.
	Text45: 
no
	Text46: 
no
	Text47: 
Counsel should follow the pre-trial order.
	Text48: 
Temporary issues usually should be settled or wait for complete resolution.  When necessary, temporary hearings should be very focused and short.
	Text49: 
In appropriate cases I may interview children.  I prefer to interview them in chambers, privately, if counsel consent.  Often the stress placed on a child witness outweighs any benefit gained from their testimony.  
	Text50: 
Not all cases require a GAL.  If it is clear that neither party can understand or represent the child's interests, a GAL is appropriate.  I expect a GAL to fully represent the child's interests.
	Text51: 
Depends on the case.  
	Text52: 
Sanctions may be appropriate.
	Text53: 
No.
	Text54: 
Lack of civility is not a recurring problem.    Counsel should follow the rules, including Uniform Rules of District Court.
	Text55: 
Counsel and staff should exhibit professionalism, respect and self control.  Counsel must assure that sequestration orders are not violated.  Clients and Witnesses should be respectful and attentive.  
	Text56: 
Yes.  Counsel must follow the Uniform Rules of District Court.
	Text57: 
Violations of the Code of Professional Conduct, any rules violations, unprofessional or disrespectful behavior.
	Text58: 
Counsel should dress professionally.  
	Text59: 
Children who are the subject of a custody dispute are discouraged from being in the courtroom.  Otherwise, children are allowed, but must not disrupt proceedings.  It generally is best for children to not attend.
	Text60: 
Cell phones must be OFF.  
	Text61: 
Personal admonishment if promptness is a continuing problem.
	Text62: 
Courtesy.  Most attorneys are very cooperative and courteous.
	Text63: 
Communication and cooperation.  Again, most attorneys are good at this.
	Text64: 
All counsel should be involved.  It is best to get the other side on the phone and then call me.  
	Text65: 
Call.
	Text66: 
If you need the Judge to see something be sure to send it to us or ask the Clerk's office to bring it to us immediately.

	Text67: 
No preference, unless there is a rule governing the size.


